
Reading and Annotating  
in Ms. Libby’s HISTORY Class 

 

- If heavy annotating required, notes often won’t be. If notes are required, 
annotating usually won’t be.  

- Notes will be reviewed in your notebook/binder in class on the due date. All 

notes must be handwritten (by you!) unless express permission is given by Ms. 
Libby in advance of your due date.  

- Annotations will be submitted via email.  

 
Steps for Reading to Annotate and/or Take Notes:  
 

1. Ready: Set up your notes paper. Put the due date in the top right, along with 
the title of the reading.  

2. pReview: Skim, observe and predict the important content of the assigned 
reading. Note that in manageable, visible form. ID your organizational strategy 
for the assigned reading.  

3. Read: Breaking the reading into logical and reasonable chunks, read the text 
for understanding. Demonstrate your understanding in organized notes OR 
thoughtful, color coded annotations (as assigned). A bullet pointed list is 
NOT considered “organized.” Your notes must demonstrate both reading and 
PROCESSING the assigned material. 

4. Relate: Identify how the content of the reading relates to information you 
already know, especially what we have already studied, and our essential 
questions for the unit and course. (This could be in a couple of sentences at the 
end of the notes OR in color coding/annotating your notes themselves.)  

5. Relay: Summarize the entire assigned reading in 2-5 sentences (depends on 
reading length). Remember that a summary must be broad enough to 
encompass the entire reading – its main ideas and themes. You can use a 
specific event or example to highlight themes and ideas, but be careful of being 
too specific.  

 
Color Coding for Annotating  
Highlighting MUST be accompanied by text/comment. 
 
Pink = personal thoughts, questions, etc.  
Yellow = Content connections, Cause and effect, relationships between events, ideas  
Green = themes and essential questions 
 


